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APPLICATION FOR GENERAL GRANTS

· The mission of the Khula Cape Foundation is to preserve, promote and encourage literature, the visual and performing arts, and the natural and cultural environment in the Western, Eastern and Northern Cape provinces. It can only therefore fund projects within that prescription.

· Anyone can apply for financial assistance by submitting details as requested.

· The Khula Cape Foundation council meets twice a year. Application closing dates are the last Friday in April and the last Friday in September. Applications will not be considered at any other time.

· Late or incomplete applications will not be considered.
· It is expected that all information supplied will be correct.

· Referee’s reports must be sent, on time, directly to the Foundation. It is the responsibility of the applicant to supply referees with information or website details contained in these notes.

· A one-page project description must accompany the application.

· Applicants are obliged to refund the Foundation if grants are not spent within six months of the award or are spent on anything other than stated in the application or stipulated by the Foundation..

· Applications for funding of publications must include a completed manuscript in a form suitable for publication as well as a contract with a publisher.

· The Foundation seldom funds entire projects. It encourages joint or multiple sponsorship as well as evidence of self-funding. Completed budget forms should be detailed enough to assist the Foundation to identify an appropriate component for support eg.printing costs of a programme.

· The Foundation carefully considers best value for money for travel and conference grants, examining the relative merits of sending someone abroad or importing an expert for a wider local audience.

· Successful applicants will be expected to submit a project evaluation within six months of the award. 

· Applicants will be informed of the decision of the Foundation six weeks after the closing date. The decision of the Foundation is final and no correspondence will be entered into. Unsuccessful applicants are welcome to reapply.

EVALUATION 

· Six months after the award the applicant should send a one-page evaluation report
· It should give the name of the project, date and amount of funding
· The report should be supported by proof of acknowledgement, relevant media clippings and at least two photographic prints of the completed project if relevant

ACKNOWLEDGEMENT

· Recognition of support by the Foundation is a condition

· The entire logo without addition or alteration should appear on any printed material including programmes, advertising handbills or other promotional literature, reports and proceedings, audio-visual or power point presentations, or any kind of publication associated with the project
· Artwork for the logo can be obtained from the Foundation.
· In the case of bricks and mortar projects, permanent exhibitions or in other appropriate instances, the Foundation will supply a logo on natural aluminium plaque with adhesive backing (actual size below) and the applicant is requested to display it in an appropriate but prominent position.

· The Foundation has no objection to being acknowledged in interviews in the print or electronic media and would welcome copies thereof.
· Successful applicants automatically consent to the publication of their name and project on the Foundation’s website in any other use manner that publicises the work of the Foundation.

ACTUAL SIZE OF ALUMINIUM PLAQUE: 10 x 10 cm

REFEREE’S REPORT

· All applications must be motivated or supported by two referees
· Referees may not be beneficiaries of the application

· Reports must contain the name and all contact details of the referee
· Reports must be submitted directly to the Foundation by the last Friday in April or September
· Reports must not be sent to the applicant
· Late reports will not be considered and will render applications ineligible
· Referees should assist the Foundation to evaluate the application by giving a frank one-page assessment of the applicant, the project and its sustainability
· The contents of reports will be treated as confidential
· Find out more about the Khula Cape Foundation at www.khulacapefoundation.org.za
PROJECT DESCRIPTION

· A one-page project description should be attached to your application with the name of the project clearly indicated

· It should contain brief but full information
· If it is relevant, include other supporting documentation such as maps, plans, photographs, etc, but remember that for practical reasons, these cannot be examined by every member of Foundation’s Council. 

GENERAL GRANTS APPLICATION FORM
Submitted for consideration in        MAY   (       OCTOBER   (  20…..

NAME OF PROJECT ………………………………………………………………………………..

NAME OF APPLICANT (individual / organisation)………………………………………………..

ID NUMBER…………………………………………………………………………………………

PHONE …………………….FAX …………………….CELL………………………………………

POSTAL ADDRESS ……………………………………………………………CODE…………………….

E MAIL ……………………………………………………………………………………………….

PROJECT BASED IN:   Western  Cape (    Eastern Cape (   Northern Cape (
CATEGORY OF PROJECT

Literature  (   Visual Arts  (Performing Arts  ( Natural Environment  ( Cultural Environment  (
ORGANISATION

Year of establishment…………………………………………………………………………………

Physical address……………………………………………………………………………………….

Principal Officer/Contact Person………………………………………………………………………

BANKING DETAILS

Name of account …………………………………  Name of Bank ………………………………….
Account Number………………………………….  Branch of Bank …………………………………    Branch Code ………………………………….

WHERE DID YOU FIND OUT ABOUT THE FOUNDATION?

………………………………………………………………………………………………………….

PREVIOUS SUPPORT

Have you previously received support from the Foundation?  YES  (   NO  (
Name of project………………………………………………………………………………………

Date of project……………………………………. Value of grant…………………………………..

Important! Re-read the notes to confirm what you must include with this form

· completed budget form 

· project description 

· one-page c.v. if you are applying as an individual

· have you reminded your referees? 

GENERAL GRANTS: BUDGET 

NAME OF PROJECT: _____________________________________________________

Submitted for consideration in May  ( October  (
	INCOME

	[image: image1.emf]
GRANTS/SPONSORSHIP                           

Source_________________________________              R

SALES

Description_____________________________            R

OTHER

Description_____________________________            R

TOTAL                                                                       R

	EXPENDITURE

	
ITEM                                                                                 R

ITEM                                                                                 R

ITEM                                                                                 R

ITEM                                                                                 R

TOTAL                                                                              R




SURPLUS/DEFICIT




      R__________________________
AMOUNT REQUESTED FROM THE FOUNDATION …………………………………

